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Scenario - Multiple Assets with One Distribution Line on Same Receipt

There are two options for processing a receipt that includes multiple assets with the same

funding source.

Option 1: Serial Button Not Checked
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After adding the
correct number of
rows by clicking the
+ button (one for
each asset), the
page would look
similar to this
illustration.

Each Receipt
Distribution
Sequence Line
that is interfaced
into the AM
Interface tables
will be a separate
Load Line, so each
asset should have
its own line.
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Fields Description

Cluantity This field holds the guantity for the Purchase Order
line. If the line is not setto be Seralized, then one
rows is generated with a guantity equal to the
Furchase Order line. The Quantity can be

separated by clicking the . hutton on the Asset
Management Information for Line page (see "Asset
Management Information for Line 1" screenshot on
page 1). Change the quantity on each line to the
appropriate number. This separates the assetinto
multiple lines that can be assigned a Tag Mumber
and will become separate Load Lines in the A
Interface tables.

Tag Mumber Enterthe Tag Mumber assigned to each assetif
knowin at this time.

Serial 1D This field will not be available for entry since the
Serialize button was not selected.

Azzet(D The default value is NEXT, whichis passedto

Azset Management, where the next Asset D is
assigned. Do not override the default.

The More Details Tab holds additional Asset Physical Information.

ize | Find | View 21| B8 First [ 1301100

Fields Description

Custodian Ifthe Asset Custodian is known at this time, the
name can be entered now. Names must be
entered into the system as Last.First with no
spaces. The name should be entered exactly how
the name is in SHaRP.

Location Indicates the physical location ofthe asset. Full
addresses are stored for each location in SMART.

Note: The Purchasing Ship-To Locations use the
same table to store Location Codes. Therefore,
SMART Asset Management uses a unique naming
convention. All asset locations begin with K (for
Kansas), then the next letter is the first letter of the
city. For example, all asset locations in Topeka
would start “KT". The last 3 characters are unique
to the property.

Manufacturing Information Enter the manufacturing information.

Click OK and Save. When the receipt is saved, a batch job will automatically run. The AM
Status should change to Moved when you navigate back into the Receipt. Asset ID’s will be
assigned automatically in the Asset Management module. Those assets will have a status of
‘Received’ until cost is integrated from the voucher.
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Option 2: Serial Button Checked

[ Purchasing e New Window | Help | Customize Page | B
I Requisitions
[ Request for Quotes
[ Procurement Contracts Maintain Receipts
[ Vendor Rebates
[ Purchase Orders Recei\;ing
= Receipts
I» Review Receipt
Information Business Unit: 03400 Receipt Status: Open x
I Reports . . )
Receipt I NEXT Add Comments Activilies
Lo Header Detalls

Receipt Lines Customiz:
[ Receipt Lines | More Detais T Links and Status T tem/utg Data T Optionalngut T Source nformaton Gt

=

BeeY |y ocanton 5“ seriy DEvice (Stock [y o0

|1 [ Test Asset 1000.00000 10.0000 [ [EA Q  10.0000 Open g

Accessed from the Pending hyperlink
GITIART I P —

Mainesin Recaipts

Asset !.1anagemen[ Information for Line 1

Farmara-sn tims Brdade RN L=
e o K WEXT
Riac aupt Lt 1 Sepectard AE B
Fiaak sl D
T T T T PTG
. Each Receipt
- o _ Distribution
. Drninmed Guarary. %3 0000 .
Uescharine bt 5000 Sequence Line
I ——— ic i
— that is interfaced
into the AM

Interface tables

duvet bt rates | e Dtais.

o - will be a separate
o .

: T r— R Load Line, so each

S S S — won X asset should have

] aMes  Open 10008 rExT E Seait » _ N

i oM Cpan 10000 ra ¥ ez Kl its own line.

5 5150 Opan 19800 ralaT E EE ] b4

] Ol Dpen 10000 hEST s L Hl

T -5 Dpdn 10000 T = T b4

] oMM Open 10000 T e Ere ] Kl

L] O Open 10000 HEXT 5 (= B b

] GlES0  Open 10000 AT e Ere] Xl

Fields Description

Cluantity Whenthe line is designated as Serialized
(Senalize checkbox selected on Receipt Line), the
number of rows generated on the Asset
Information tah is equal to the Receipt quantity.

Tag Mumber Enter the Tag Mumber assigned to each assetif
known at this time.
Serial 1D Serial 10 is a required field when the Serial

checkbox has been selected. This should be
available at this point in time since the asset has
been physically received. If unknown, the field can
be populated with the tag number. This will alert
the Agency Asset Processorthat the Serial 1D
must be obtained and entered correctly in Asset
Management after the physical information is
passedto Asset Management.

Az=zet D The default walue iz MEXT, whichis passedtn
Aszszet Management, where the next Asset 1D s
assigned. Do not override the default.
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The More Details Tab holds additional Asset Physical Information.
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Fields Description

Custodian Ifthe Asset Custodian is known at this time, the

name can be entered now. Names must be
entered into the system as |_ast First with no
spaces. The name should be entered exactly how
the name is in SHaRP.

Location Indicates the physical location of the asset. Full
addresses are stored for each location in SMART.

MNote: The Purchasing Ship-To Locations use the
same table to store Location Codes. Therefore,
SMART Asset Management uses a unique naming
convention. All asset locations begin with K (for
Kansas), then the next letter is the first letter of the
city. For example, all asset locations in Topeka
would start “KT". The last 3 characters are unique
tothe property.

Manufacturing Information Enter the manufacturing information.

Click OK and Save. When the receipt is saved, a batch job will automatically run. The AM
Status should change to Moved when you navigate back into the Receipt. Asset ID’s will
be assigned automatically in the Asset Management module. Those assets will have a
status of ‘Received’ until cost is integrated from the voucher.
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